
Preliminary Audit Notification Letter

Dear [Department/Team],

This is a preliminary notification regarding an upcoming audit of [specific area/process] scheduled

for [dates]. The audit will help identify areas of improvement and ensure compliance with company

policies.

Please begin preparations by organizing necessary documents and coordinating with relevant

personnel.

Thank you for your attention.

Best regards,

[Your Name]

[Designation]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/audit-announcement-letter


