Internal Audit Inquiry Letter

Subject: Internal Audit Inquiry

Dear [Department Head],

As part of our internal audit schedule, we request access to all records, processes, and
communications related to [specific department or function]. Please ensure that the documents are
complete and accurate for review by [Date].

Your cooperation is crucial for a thorough audit.

Sincerely,

[Your Name]

[Internal Audit Team / Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/audit-inquiry-letter




