
Informal email requesting audit

Subject: Audit Request

Hi [Auditor's Name],

I hope this message finds you well. We would like to schedule an audit of our accounts for

[Period/Project]. Could you please let us know your availability and the documentation needed?

Looking forward to your response.

Best regards,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/audit-request-letter


