Requesting audit within a specific department

Subject: Request for Departmental Audit

Dear [Internal Auditor/Manager],

We request an internal audit for the [Department Name] for the period [Start Date] to [End Date].
This audit aims to assess compliance with internal controls and improve operational processes.
Please advise on the schedule and the documentation required to facilitate a thorough review. Your
assistance is appreciated.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/audit-request-letter




