
Audit Response Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Today's Date]

[Recipient's Name]

[Audit Firm Name]

[Audit Firm Address]

[City, State, Zip Code]

Subject: Response to Audit Findings

Dear [Recipient's Name],

I hope this letter finds you well. I am writing in response to the audit conducted by your esteemed

firm at [Your Company/Organization Name]. We appreciate the thoroughness and professionalism

with which the audit was conducted, and we acknowledge receipt of the audit report dated [Audit

Report Date].

Having carefully reviewed the audit findings, we would like to address each of the identified issues

as follows:

1. [Audit Finding 1]

Explanation/Clarification: [Provide a detailed explanation or clarification regarding the specific audit

finding, including any relevant facts, policies, or procedures in place.]

Proposed Resolution/Action Plan: [Outline the steps or corrective actions that will be taken to

address the finding and prevent its recurrence.]

2. [Audit Finding 2]

Explanation/Clarification: [Provide a detailed explanation or clarification regarding the specific audit



finding, including any relevant facts, policies, or procedures in place.]

Proposed Resolution/Action Plan: [Outline the steps or corrective actions that will be taken to

address the finding and prevent its recurrence.]

3. [Audit Finding 3]

Explanation/Clarification: [Provide a detailed explanation or clarification regarding the specific audit

finding, including any relevant facts, policies, or procedures in place.]

Proposed Resolution/Action Plan: [Outline the steps or corrective actions that will be taken to

address the finding and prevent its recurrence.]

We are committed to ensuring compliance, transparency, and adherence to best practices in all

aspects of our operations. Your audit report has been instrumental in identifying areas where

improvements can be made, and we are dedicated to implementing these improvements promptly.

Additionally, we would like to thank your audit team for providing valuable insights and

recommendations throughout the audit process. We believe that their expertise and guidance will

contribute significantly to our organization's ongoing growth and success.

Should you require any further information or have any additional questions, please do not hesitate

to contact me at [Your Phone Number] or via email at [Your Email Address].

Thank you once again for conducting the audit and for your understanding and cooperation in this

matter.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization Name]
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