
Business-Style Authorization Letter for Employeeâ€™s Child

Subject: Authorization to Collect Birth Certificate of Employeeâ€™s Child

To Whom It May Concern,

This letter confirms that our employee, [Employeeâ€™s Full Name], has authorized [Authorized

Personâ€™s Name] to collect the birth certificate of their child, [Childâ€™s Full Name], on their

behalf. The employee is currently unavailable due to official duties.

Please verify the identity of the authorized person using the attached documents and facilitate the

collection.

Best regards,  

[Your Name]  

[Position]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-birth-certificate


