
Informal quick authorization message

Subject: Diploma Pickup Authorization

    Hello [Office/Registrar],

    Just a quick note to say Iâ€™m authorizing my friend [Full Name] to pick up my diploma since I

canâ€™t make it. Theyâ€™ll bring their ID and a copy of mine.

    Thanks for making this simple!

    Best,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-diploma


