
Conditional authorization

Subject: Conditional Authorization for Diploma Collection

    Dear [Registrarâ€™s Name],

    I authorize [Authorized Personâ€™s Full Name] to collect my diploma from [Institution Name] on

[Specific Date]. This authorization is valid only for this date and purpose.

    Should the collection not occur on this date, I will provide further instructions in writing.

    Thank you for accommodating this arrangement.

    Regards,

    [Your Full Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-diploma


