
Temporary authorization for payment collection

Subject: Provisional Authorization for Payment

    Dear [Recipient Name],

    I, [Your Name], provisionally authorize [Authorized Person's Name] to receive payment of

[Amount] on my behalf from [Organization Name] during my temporary absence. This authorization

is valid until [End Date].

    Kindly provide your cooperation.

    Best regards,  

    [Your Name]  

    [Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-payment


