
Authorize contractor to collect payment

Subject: Authorization for Contractor Payment

    Dear [Finance Department],

    I, [Your Name], authorize [Contractor Name] to collect payment of [Amount] for services rendered

under contract [Contract Number]. This authorization includes signing receipts and acknowledging

payment.

    Thank you for your assistance.

    Sincerely,  

    [Your Name]  

    [Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-payment


