
Urgent Authorization Letter for Salary Collection

Subject: Urgent Salary Collection Authorization

Dear [HR Manager],

Due to urgent personal reasons, I request authorization for [Representative's Name] to collect my

salary for [Month/Year] on my behalf. 

I assure you that all responsibilities and accountability will remain mine. Kindly process this request

urgently to avoid any delays.

Thank you for your support.

Sincerely,

[Your Name]

[Employee ID/Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-salary


