
Simple email granting pickup authorization

Subject: Authorization for School Pickup

    Dear Teacher,

    I am writing to inform you that I authorize [Authorized Personâ€™s Name and Relationship] to

pick up my child, [Childâ€™s Full Name], from school on [Date/Days]. Kindly allow them to collect

my child safely on my behalf.

    Please contact me at [Phone Number] if you require confirmation.

    Thank you,

    [Parent/Guardian Full Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-for-school


