
Casual Authorization Email

Subject: Picking Up Documents on My Behalf

Hi [Recipient Name],

I am authorizing [Authorized Personâ€™s Name] to pick up my documents ([Specify Documents])

on [Date]. They will carry a valid ID for verification.

Please assist them in completing the collection process.

Thanks a lot,  

[Your Name]  

[Contact Info]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-to-claim-collect-or-pick-up


