
Professional Authorization Letter to Collect Check

Subject: Authorization to Collect Check

Dear [Recipient Name],

I, [Your Name], authorize [Authorized Personâ€™s Name] to collect my check issued by

[Company/Bank Name], amounting to [Amount], on [Date]. They will present identification for

verification.

Kindly provide them with the check and any relevant documents. I assume full responsibility for this

authorization.

Sincerely,  

[Your Name]  

[Contact Information]  

[Signature]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-to-claim-collect-or-pick-up


