
Heartfelt Authorization Letter for Document Collection

Subject: Authorization to Collect Personal Documents

Dear [Recipient Name],

Due to unavoidable circumstances, I am unable to collect my personal documents from your office. I

hereby authorize [Authorized Personâ€™s Name] to collect them on my behalf.

Please assist them with the necessary documents, including [Specify Documents]. Your cooperation

is greatly appreciated.

Warm regards,  

[Your Name]  

[Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-to-claim-collect-or-pick-up


