
Quick Authorization Email for Document Pickup

Subject: Authorization to Collect Documents

Dear [Recipient Name],

I authorize [Authorized Personâ€™s Name] to collect my documents ([Specify Documents]) on

[Date]. They will provide ID for verification.

Thank you for your help.

Regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-to-claim-collect-or-pick-up


