
Authorization Letter for Business Mail Collection

Subject: Authorization for Business Mail Handling

Dear Postmaster,

On behalf of [Company Name], I authorize [Authorized Employeeâ€™s Name] to collect all business

correspondence and parcels from our P.O. Box [Number]. They will provide identification and a copy

of this authorization.

Thank you for your cooperation.

Sincerely,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-to-postmaster


