Informal or personal authorization
Subject: Authorization to Sign Documents

Hi [Recipient Name],

[, [Your Name], authorize [Authorized Person's Name] to handle and sign any personal
documents on my behalf from [Start Date] to [End Date].

Thank you for your cooperation.

Regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/authorization-letter-to-sign-documents




