
Casual Email

Hi [Bank Officer's Name],

I am authorizing [Friend/Relative Name] to use my ATM card linked to account [Account Number]

while I am out of town from [Start Date] to [End Date]. They may withdraw cash or check balances

on my behalf.

Please let me know if you need any documents from me to complete this authorization.

Thanks a lot,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/authorization-letter-to-use-atm-or-credit-card


