Informal Balance Confirmation Email

Subject: Quick Balance Check

Hi [Recipient Name],

Hope you're doing well! Just wanted to confirm your current account balance as per our records:
[Amount] as of [Date].

Could you please check and let me know if it matches your records? Thanks a bunch!

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/balance-confirmation-letter




