Account closure due to employment change

Subject: Request for Account Closure

Dear Branch Manager,

| am writing to request the closure of my bank account [Account Number] as | have recently
changed my employment and no longer require this account. Kindly transfer any remaining balance
to my new account [New Account Details].

Enclosed are my passbook and debit card for necessary action. | request confirmation once the
account has been successfully closed.

Thank you,

[Your Name]

[Contact Details]

Get more templates here:

https://www.lettersandtemplates.com/letters/bank-account-cancellation-letter




