
Official corporate account transfer letter template

Subject: Corporate Account Transfer Request

Dear [Bank Manager's Name],

We hereby request the transfer of our corporate account [Account Number] from [Current Branch] to

[Target Branch]. Please ensure that all linked services and authorizations are migrated without

disruption.

Attached are the corporate documents and authorized signatories for verification. Kindly confirm

receipt and the expected timeline for completion.

Sincerely,  

[Authorized Signatory Name]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/bank-account-transfer-letter


