
Quick renewal email

Subject: Renewal of Bank Guarantee  

Dear [Bank Managerâ€™s Name],  

This is to request the renewal of Bank Guarantee No. [reference number] expiring on [expiry date].

Kindly renew it for [duration] at your earliest convenience.  

Please confirm once the renewal has been processed.  

Regards,  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/bank-guarantee-renewal-request-letter-to-bank


