Urgent Bank Guarantee Request Letter

Subject: Urgent Request for Bank Guarantee

Dear [Bank Managera€™s Name],

| am writing to urgently request the issuance of a bank guarantee in favor of [Beneficiary Name] for
[Amount]. The deadline for submission is [Date], and it is critical that we provide the guarantee by
this time to avoid contractual penalties.

We request your immediate assistance in processing this guarantee request, and we authorize your
office to debit any applicable charges from our account [Account Number].

Please consider this matter highly urgent and confirm receipt of this request at the earliest.
Sincerely,

[Your Name]

[Designation]

[Company Name]
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