
Quick reference email

Subject: Credit Reference for [Business/Individual]

Dear [Recipientâ€™s Name],

This is to confirm that [Clientâ€™s Name or Business] has held an account with [Bank Name] since

[Year]. During this time, they have maintained their account in good standing and met their financial

obligations promptly.

While this information is provided as a general reference, we can confirm that their conduct with us

has been satisfactory.

Kind regards,  

[Bank Representativeâ€™s Name]  

[Bank Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/bank-or-credit-reference-letter-sample


