Event Booking Confirmation Letter

Subject: Confirmation of Your Event Booking at [Venue Name]

Dear [Client Name],

This is to confirm your booking for [Event Name] at [Venue Name] on [Event Date]. Your booking
details:

- Event Date & Time: [Event Date & Time]

- Venue: [Venue Name & Address]

- Number of Attendees: [Number of Attendees]

- Booking Reference: [Booking Reference Number]

Please review the details and contact us immediately for any changes. We look forward to hosting
your event.

Sincerely,

[Venue Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/booking-confirmation-letter




