
Conference Booking Confirmation Letter

Subject: Conference Registration Confirmation â€“ [Conference Name]

Dear [Attendee Name],

We are pleased to confirm your registration for [Conference Name] on [Conference Dates]. Your

booking details are as follows:

- Registration ID: [Registration ID]  

- Sessions Registered: [List of Sessions]  

- Venue: [Conference Venue]  

- Special Requirements: [Dietary or Accessibility Requests]

Please keep this confirmation for your records. For any queries, contact [Support Email/Phone].

Sincerely,  

[Conference Organizer Name]  

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/booking-confirmation-letter


