
Acknowledgement of goods received

Subject: Acknowledgement of Goods Received

    Dear [Supplier Name],

    We hereby acknowledge the receipt of goods delivered on [date] as per purchase order [order

number]. The delivery has been checked and accepted in good condition.

    Thank you for your timely service and cooperation. We look forward to continuing our business

relationship.

    Best regards,

    [Your Name]

    [Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/business-acknowledgement-letter-sample


