
Quick Holiday Notice Email

Subject: Holiday Office Hours

Dear All,

Please note that our office will be closed from [Start Date] to [End Date] for the holiday season.

Normal operations will resume on [Reopening Date].

Thank you for your understanding and happy holidays!

Best,  

[Your Name]  

[Title/Position]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/business-holiday-letter


