
Short and Direct Email

Subject: Declining Job Offer

Hi [Hiring Managerâ€™s Name],

Thank you for offering me the [Job Title] role. After consideration, I must decline the offer.

I appreciate the opportunity and your time.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/business-job-offer-rejection-letter


