
Professional General Request Letter

Subject: Request for Business Collaboration

Dear [Recipient Name],

I hope this message finds you well. I am writing to request a business collaboration between [Your

Company Name] and [Recipient Company Name] to explore potential opportunities in [specific area

or project].

We believe that a partnership would be mutually beneficial and are eager to discuss possible

arrangements. Kindly let us know a convenient time for a meeting or call to further explore this

opportunity.

Thank you for your time and consideration.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Contact Information]
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