
Casual/Quick Email

Subject: Request for a Meeting

Hi [Recipient Name],

I hope youâ€™re doing well. Iâ€™d like to request a quick meeting to discuss potential business

opportunities between our companies. Please let me know your available slots this week.

Thanks,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/business-letter-request


