Formal Bid/Tender Offer Letter

Subject: Bid Submission for [Project Name] - Reference Number [Bid Reference]

Dear [Tender Committee/Recipient Name],

We are pleased to submit our comprehensive bid for [project name] as advertised in [source] on
[date], reference number [number].

[Your Company Name] is a [describe company: established/certified/award-winning] firm with
[number] years of experience in [relevant field]. We have successfully completed [number] similar
projects, including [mention 1-2 notable projects], with a 100% on-time delivery record and client
satisfaction rating of [percentage]%.

Our bid encompasses the following:

Total Bid Amount: [Currency] [Amount]

Project Duration: [Timeframe]

Commencement Date: [Date]

Completion Date: [Date]

Our proposal includes:

- Detailed technical specifications meeting all tender requirements

- Comprehensive project timeline with milestones

- Quality assurance and testing protocols

- Risk management strategy

- Post-completion support and maintenance plan

We have carefully reviewed all tender documents and confirm our full compliance with the stated
requirements, terms, and conditions. All necessary licenses, certifications, and insurance
documentation are enclosed as per your checklist.

Our bid remains valid for [number] days from the submission deadline as specified in the tender
documents. We have designated [Name, Title] as our primary contact for all tender-related

communications and clarifications.



We are committed to delivering exceptional quality within budget and timeline. Should you require
any additional information or clarification regarding our bid, please do not hesitate to contact us.
We appreciate your consideration of our bid and look forward to the opportunity to contribute to the
success of this project.

Yours faithfully,

[Your Name]

[Your Title]

[Company Name]

[Company Registration Number]

[Contact Details]

Enclosures:

- Technical Proposal

- Financial Proposal

- Company Profile and Credentials

- Compliance Documentation

- References

Get more templates here:

https://www.lettersandtemplates.com/letters/business-or-commercial-offer-letter




