Informal email for colleague's loss

Subject: Thinking of You

Hi [Recipient Name],

| just wanted to reach out and let you know how sorry | am for your loss. Please know that wea€™re
thinking of you during this challenging time.

If therea€™s anything we can do to support you, please dona€™t hesitate to ask.

Take care,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/business-sympathy-letter




