
Friendly and Professional Termination Letter

Subject: Ending Our Business Relationship

Hi [Recipient Name],

After reviewing our current engagements, we have decided to end our business relationship with

[Recipient Company Name], effective [Termination Date].

We value the work we have done together and are grateful for your support. Please let us know if

there are any pending matters we should address before the conclusion of our partnership.

Warm regards,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/business-termination-letter


