
Casual and Friendly Cancellation Acceptance Email

Subject: Got Your Cancellation

Hi [Recipient Name],

Just a quick note to confirm that we have received your cancellation request for

[service/order/contract]. It has been accepted effective [Cancellation Date].

Thanks for letting us know, and we hope to work together again in the future.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/cancellation-acceptance-letter


