
Informal Cancellation Email for Short-Term Booking

Subject: Cancel My Booking

Hi [Recipient Name],

Just wanted to let you know I need to cancel my stay at [Property Address] on [Booking Dates].

Please confirm when itâ€™s cancelled.

Thanks a lot!

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/cancellation-letter-for-property-booking


