
Informal Cancellation Email

Subject: Credit Facility Cancellation Request

Hi [Bank Officer Name],

I would like to cancel my credit facility with [Bank Name] for account [account number]. Could you

please confirm when the cancellation has been processed and if thereâ€™s any remaining balance

I need to clear?

Thanks a lot,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/cancellation-of-credit-facility-letter


