
Short and direct cancellation message

Subject: Cancel Booking [Reference Number]

    Hello [Car Dealer/Service Team],

    Please cancel my car booking for [Car Model] on [Date]. Reference number is [Reference

Number].  

    Thank you for your assistance.

    Regards,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/car-booking-cancellation-letter


