
Casual message requesting cancellation

Subject: Request to Cancel My Car Booking

    Hi [Car Dealer/Service Team],

    I hope you are well. Iâ€™d like to cancel my car booking for [Car Model], scheduled on [Date],

with reference [Reference Number].  

    Please confirm when the cancellation is processed. Sorry for any inconvenience caused.

    Thanks,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/car-booking-cancellation-letter


