
Conditional cancellation pending confirmation

Subject: Request for Provisional Cancellation

    Dear [Car Rental/Dealer Name],

    I am writing to request a provisional cancellation of my car booking for [Car Model] with reference

number [Reference Number]. I hope to confirm my final decision within [Time Period].  

    Please advise on any necessary steps or potential fees for cancellation. Your guidance is

appreciated.

    Best regards,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/car-booking-cancellation-letter


