
Career Transition Advice

Subject: Guidance on Your Career Transition

Dear [Recipient's Name],

I hope this message finds you well. I wanted to reach out regarding your interest in transitioning to

[new field/industry]. Having worked in [relevant field] for [number] years, I believe I can offer some

valuable insights that might help guide your decision.

First, I commend you for considering this move. Career transitions require courage and

self-awareness, and the fact that you're seeking advice shows you're approaching this thoughtfully.

Based on what you've shared about your background in [current field] and your interest in [target

field], I see several transferable skills that will serve you well, particularly your [specific skills].

However, I'd be remiss if I didn't mention some challenges you may face. The [target industry]

typically requires [specific qualifications/experience], and there may be an initial adjustment period. I

recommend you consider [specific suggestions: courses, networking, informational interviews] to

bridge any gaps.

I'd be happy to discuss this further over coffee or a call. Please feel free to reach out if you have

specific questions about [relevant topics].

Best regards,

[Your Name]
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