
Formal Completion Letter

Subject: Certificate of Completion â€“ [Course/Program Name]

Dear [Recipient Name],

We are pleased to inform you that you have successfully completed the [Course/Program Name]

held from [Start Date] to [End Date]. Your dedication and commitment have been commendable.

Attached, please find your official Certificate of Completion recognizing your achievement.

Congratulations on this accomplishment.

Sincerely,

[Instructor/Organization Name]

[Title/Department]

Get more templates here: 

https://www.lettersandtemplates.com/letters/certificate-of-completion-letter


