
Friendly, casual email or message

Hi [Recipient Name],

Just a quick note to let you know weâ€™ve updated your address in our system. Your new address

is:

[New Address]

If everything looks good, no further action is needed. Thanks for keeping us updated!

Cheers,

[Your Name]

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/change-of-address-confirmation-letter


