Cheque Book Request Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Bank Name]

[Branch Address]

[City, State, Zip Code]

Dear Sir/Madam,

Subject: Request for Cheque Book

| am writing this letter to request a new cheque book for my savings/current account with your
esteemed bank. My account number is [Your Account Number] and the account is maintained under
my name [Account Holder's Name].

| have recently exhausted all the cheque leaves in my existing cheque book, and it has become
essential for me to have a new cheque book to carry out my financial transactions smoothly. | kindly
request you to issue a new cheque book with [number of leaves, e.g., 50 leaves/100 leaves] as per
the standard practice.

Please find the relevant account details below:

Account Holder's Name: [Your Name]

Account Number: [Your Account Number]

Account Type: [Savings/Current/Other]

| understand that there may be certain charges associated with the issuance of a new cheque book,
and | am willing to bear the applicable fees. Kindly debit the charges from my account, and please

notify me of the total amount deducted.



| would appreciate it if you could expedite this request and deliver the cheque book to my registered
address mentioned above at your earliest convenience. If there are any additional formalities
required from my end, please inform me, and | will be happy to comply.

In case there are any updates or clarifications regarding this request, you can contact me through
the phone number or email address provided above.

Thank you for your prompt attention to this matter. | look forward to receiving the new cheque book
and continuing to enjoy the efficient services provided by [Bank Name].

Yours faithfully,

[Your Name]



