
Claim Reimbursement Letter Sample

Subject: Claim Reimbursement Request

Policyholder: [Policyholder's Name]

Policy Number: [Policy Number]

Dear Sir/Madam,

I hope this letter finds you well. I am writing to request reimbursement for a claim filed under my

insurance policy. I have enclosed all the necessary supporting documents for your reference.

Policy Information:

Policyholder's Name: [Policyholder's Name]

Policy Number: [Policy Number]

Claim Number: [Claim Number]

Date of Incident: [Date of Incident]

Nature of Claim:

Please provide a brief description of the incident and the nature of the claim. Include any relevant

details, such as the location, date, and time of the incident. Explain the circumstances surrounding

the claim and the amount requested for reimbursement.

Supporting Documents:

Enclosed with this letter, you will find the following supporting documents:

- Copies of all receipts and invoices related to the claim

- Police report (if applicable)

- Any other relevant documents or evidence to support the claim

Amount Requested for Reimbursement:

Please indicate the total amount requested for reimbursement. Provide a breakdown of expenses, if

applicable, along with the respective amounts for each category.

Preferred Method of Reimbursement:

Please specify your preferred method of reimbursement, such as a direct deposit to my bank



account or a check mailed to the address provided above.

I kindly request you to review my claim promptly and process the reimbursement at the earliest

convenience. If you require any additional information or documents, please do not hesitate to

contact me using the contact information provided above.

Thank you for your attention to this matter. I appreciate your prompt assistance and cooperation in

resolving this claim.

Yours sincerely,

[Your Name]


