
Preliminary Claim Letter

Dear [Recipient Name],

This is a provisional submission for reimbursement of expenses related to [Purpose/Project].  

The attached documents provide a preliminary summary of costs. A detailed final claim will follow

after internal verification.  

Regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/claim-reimbursement-letter-sample


