
Educational Expense Reimbursement Letter

Dear [Recipient Name],

I am requesting reimbursement for educational expenses incurred for [Course/Training] on [Date(s)].

 

Attached are receipts, course completion certificates, and any relevant supporting documents. Your

prompt attention to this matter would be appreciated.  

Sincerely,  

[Your Name]  

[Department/Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/claim-reimbursement-letter-sample


