
Preliminary Termination Letter with Option to Reconsider

Subject: Notice of Potential Termination

Dear [Client Name],

This is a preliminary notice that, unless issues regarding [Specific Issue] are resolved by [Date], we

may be required to terminate our services. We value your business and hope to find a mutually

agreeable solution.

Please contact us promptly to discuss how this matter can be resolved.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/client-termination-letter


