
Provisional, Preliminary Email

Subject: Payment Reminder for Invoice #[Invoice Number]

Dear [Client Name],

We noticed that Invoice #[Invoice Number] for [Amount] is past due as of [Due Date]. We would like

to preliminarily remind you to settle this invoice or contact us to arrange payment.

Thank you for your prompt attention to this matter.

Best regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/collection-letter-for-past-due-invoices


